
APPLICANT STATEMENT REQUIREMENTS 
 
INTRODUCTION AND PURPOSE 
After review of the eligibility criteria along with possible ways to document the criteria, it was found that much 
of the documentation was readily available through a number of agencies or sources. In some cases definitive 
documentation is required, e.g., eligibility to work (I-9 requirements under IRCA) and Selective Service 
registration or exemption for males.This TAG allows for limited use of applicant statements to document those 
itemswhich, in some cases, are not verifiable or which may cause undue hardship for individuals to obtain. An 
applicant statement may be used only in the cases described below and only after all practicable attempts to 
secure documentation have failed. Applicant statements must be supported by a documented corroborative 
contact or reliable witness attesting to the accuracy of the statement. 
 
REQUIREMENTS 
In order to utilize the applicant statement as documentation, the following requirements must be adhered to: 
 
1. The applicant statement form, or facsimile, must be utilized. 
 
2. A corroborative contact or witness must be indicated on the statement. The corroboration may be via witness 
signature or supporting telephone verification form. In those rare instances when an applicant cannot obtain a 
satisfactory witness or provide a telephone contact, the applicant needs to explain why such corroboration is not 
possible. 
 
3. Use of the applicant statement is limited to the following instances: 
 
A. Economic Eligibility 

1) Family Size - when birth certificates or 1040 and IRS Letter 1722 are not available 
 

2) Individual Status - Persons ordinarily included in the definition of family, but claiming to be no 
longer dependent, must complete an applicant statement attesting to their individual status. Such 
statements should be corroborated by the head of household in which that person resides, if possible. 
Individual must also show source of his/her support. 

 
3) Proof of income for individuals who claim little or no income – Statement should indicate means of 
support; e.g., unemployment compensation, for previous six month period. Statement should also 
indicate corroborative witness to verify indicated means of support. 

 
B. 5% Window 

1) Dropout Status - Applicant statement is to be used only for out-of-state and/or applicants 16 or over 
when documentation from the school district cannot be obtained. 

 
2) Offenders - When court records or other documentation are unobtainable. 

 
3) Pregnant 

 
EXAMPLES 
 
Use of the sample Applicant Statement form is as follows: If an applicant states that he/she cannot provide 
evidence that no income was received during the past six months, and that he/she was unemployed for that 
period, the blank spaces following the words "I certify, under penalty of perjury, that I" may be completed, for 
example, as follows: "have received no income from any source during the past six months, that I have been 
unemployed during that time, and have been supported by donations/contributions from relatives and friends." 
This should be corroborated by the person(s) providing the support.   



 
APPLICANT STATEMENT 

 

I HEREBY CERTIFY, UNDER PENALTY OF PERJURY, THAT __________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

If applicant cannot obtain a satisfactory witness or provide a telephone contact, explain above. 

I ATTEST THAT THE INFORMATION STATED ABOVE IS TRUE AND ACCURATE, AND 
UNDERSTAND THAT THE ABOVE INFORMATION, IF MISREPRESENTED, OR INCOMPLETE, MAY 
BE GROUNDS FOR IMMEDIATE TERMINATION AND/OR PENALTIES AS SPECIFIED BY LAW. 
 
 
 
__________________________________   _______________________________________ 
APPLICANT'S SIGNATURE and DATE    CORROBORATING WITNESS SIGNATURE  
 
 
_________________________________   _______________________________________ 
 
_________________________________    WITNESS' RELATIONSHIP TO APPLICANT 
APPLICANT'S ADDRESS        
 

OFFICE USE ONLY 

The above applicant statement is being utilized for documentation of the following eligibility criteria: 

 

 

 

__________________________________________________________________________________________ 

____________________________________    ________/______/_______ 

SIGNATURE and DATE OF CERTIFYING OFFICIAL  Month / Day / Year 


